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Abstract (Style: Abstract Title: Times New Roman, 12pt, bold centred)

The abstract (Style: Abstract: Times New Roman 11pt) should be left and right justified with 33 mm margins on both sides. The main body of the text should begin on the same page following the abstract and the keywords. About 3 – 5 keywords separated by comma should follow the abstract, as shown here.

Keywords: (Style: Keywords: Times New Roman, 12pt) template, layout, writing instructions

1     Introduction (Style: Heading 2: Times New Roman 12 pt, bold)

(Style: Normal: Times New Roman, 12pt) Persons wishing to contribute at the conference with an oral or a poster presentation are invited to submit a short paper for the proceedings of the NBC 2012 symposium (11-14 June, 2012). The maximum length of a paper accepted for a presentation is limited to five (5) pages (including Tables and Figures). Send the paper as an attachment to an e-mail to the Secretary of the Scientific Committee to the e-mail secretary.science@nbcsec.fi before 28 February, 2012. The organisers may accept the paper without changes, suggest revisions to it (incorrect format, poor language), or reject it. The organisers reserve the right to assign a paper submitted as an oral contribution as a poster presentation if the number of oral contributions received is too large to fit in the programme. The proceedings book will be given to all participants of the symposium at the registration. The proceedings will also be available in on a Memory stick.

2     Paper format

Specify the size of the paper in the word processor as follows: 

File -> Page Setup. Choose the Paper –interleaf and define the size of the paper: A4 or Custom size: Width: 21 cm and Height: 29.7 cm.

The margins should be set as follows:

Top: 2 cm

Bottom: 2 cm

Left: 2 cm

Right: 2 cm

Do not use page numbering. Use the font Times New Roman or a related font (size 12 pt) and single spacing between lines (Style: Normal, 12pt). Begin a new paragraph at the left margin. The text should be left and right justified. Separate paragraphs with one blank line. Try to avoid splitting short paragraphs between pages.

2.1     Title and section titles (Style: Heading 3)

Centre the main heading of the article (Style: Heading 1, 14pt, bold, centred, Times New Roman or related font, not all caps) at the top of the first page. Separate the title, the names of the authors, and the affiliations of the authors with blank lines.

Write the titles and subtitles of sections using font size 12pt (Style: Heading 2 and Heading 3), bold and not all caps. Number the sections and subsections consecutively with no period after the number and five (5) spaces between the number and the title.

2.2     Figures and tables

Write figure captions (Style: Caption Text, 12pt) below the figures (Style: Figure) and the table titles (Style: Caption Text, 12pt) above the tables. Put one blank line between tables and text. Use running Arabic numbering of both figures and tables, starting from the number 1 in each section of the paper. End the figure captions and the table captions with a period. Tables and figures must be referenced in the text. In this sample paper we show a picture of a helicopter in Figure 2.1. The Table 2.1 shows the number of personnel leaving the organisation annually. The references [1-2] at the end of this paper are used to show the format of the references (Style: Reference Text).

2.3     Lists

1. Lists (Style: Numbered) in the text should be numbered (indented), or

2. marked with black filled balls (indented)

· Lists in the text should be numbered (indented) or

· marked (Style: Bulleted) with black filled balls (indented)

[image: image1.jpg]


 (Style: Figure)

Figure 2.1: Helicopter. (Style: Caption - Figure)

2.2.1     Sub-subtitles (Style: Heading 4)

Write sub-subtitles (Style: Heading 4) using a non-bold font. Centre mathematical and chemical equations on their own rows, separated from the text by a blank line above and below and number them (Style: Equation Number) consecutively with Arabic numbers in parentheses on the right margin.
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(1)

Table 2.1: Number of personnel leaving annually. (Style: Caption - Table)

	2000
	2001
	2002
	2003

	133
	144
	156
	160


2.4     References

List the references (Style: Reference Text) at the end of the article in the order in which they appear in the text. Include authors, title of the paper and the name of the journal or the book in the list of references. Number the references in the text using numbers in brackets on the text line. Do not use footnotes.
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